SOME USEFUL WEB-SITES ON: GUIDELINES FOR WRITING TERM-PAPERS:

http://www.fordham.edu/halsall/med/howto.html
http://www.colorado.edu/history/papguide.htm
http://www.brown.edu/Departments/Italian_Studies/dweb/pedagogy/termpaper-style.html
Dr. Mc's Guidelines for Writing Term Papers

"The following is a list of serious problems I have seen in term papers on a regular basis over the past few semesters. This is compiled and distributed with hopes that YOU won't make the same mistakes." 

Commonly Made Mistakes in Term Papers

1.
Not supporting a statement with examples of documentation.

2.
Not citing sources frequently enough. (Every time a fact is stated, you need to    

  
document it.

3. Incorrect citation form (author, yr. of publication) or if direct quote (author,               

   
yr., pg. #)

4.
Rambling form and structure. Not working from an outline or with paragraphs   

    
structured around a thesis statement.

5.
Style too informal, chatty or colloquial. This is a scholarly paper not a letter to me.

6.
Reliance upon a single resource or cite for paragraph after paragraph....(This      shows a lack of research, depth of thinking or both.)

7.
Not including the classic or key resources or studies in the bibliography. This is a dead giveaway that you did not : do thorough research  OR start early enough

8.
Referring to studies or works and not citing them in the bibliography (...usually because they were cited in a resource you were using and you didn't take the time look up the original source; that's very dangerous...).

9.
Improper punctuation and spelling (See a grammar style manual and SPELL 

CHECK!)

10.
Improper punctuation of a program or series title ( in italics or underlined) or 

episode titles (in "quotes" like a book chapter or article...).

11.
No introduction or conclusion (i.e. no beginning, middle or end).

12.
No clear main points; rather ideas which run together without clear relationships explained.

13.
Improper paragraph structure or NO paragraphs (i.e. paragraphs that go ON and ON and ON......).

14.
Over generalization. BE SPECIFIC and then support with fact.

15. Turning in your first draft. I know time is limited, but NEVER turn in a first draft of a paper. It always shows. The writing will be unclear, awkward and rewrites ALWAYS make it more polished and result in a better grade. Try to "sleep on it" at least one night before you make revisions. "Fresh eyes" can make a world of  difference. In order to do that , you must 

16. 16.START EARLY!!!!

17.
Topic is too broad or not narrowly defined. Be sure to have topics approved so this can be avoided.

